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Required Attachments

Request for Proposal (RFP)

2011-2012

The ORCC AmeriCorps*VISTA RFP & Resource Guide 

may be downloaded from:

www.oregonca

 HYPERLINK "http://mpuscompact.org" \t "_blank" 
mpuscompact.org 


Proposal Cover Page
ORCC AmeriCorps*VISTA 2011-2012 

DUE 5:00 PM on Friday, February 18, 2011
Institution:      
Site Supervisor:      
Title/Department:      
Mailing Address:      
City/State/Zip:      
Phone:      
E-mail:      
 FORMCHECKBOX 

We are able to provide a cash match as outlined in the RFP. 

 FORMCHECKBOX 

I understand that our institution is responsible for covering host site project operating expenses (such as supervision, fingerprinting, local travel, site-specific training, at least $150.00 for VISTA professional development, phone, office supplies, etc.) above the required cash match. 

WE ARE SUBMITTING THE FOLLOWING:

 FORMCHECKBOX 

Completed cover sheet

 FORMCHECKBOX 

Narrative of 10 pages maximum, 12 pt font (not including cover sheet or required attachments)

 FORMCHECKBOX 

Acknowledgment of the AmeriCorps*VISTA Prohibited Activities

 FORMCHECKBOX 

VISTA Member Assignment Description (VMAD)

 FORMCHECKBOX 

Detailed position description

 FORMCHECKBOX 

A letter of support from community partner identified in section I. Community Need

 FORMCHECKBOX 

A letter of support from Dean, Chief Academic Officer, Student Affairs Officer, or Vice President (with copy sent to President) that verifies the commitment of cash match 

 FORMCHECKBOX 

One original and one paper copy of proposal

 FORMCHECKBOX 

One copy of your proposal submitted electronically (please include a Word version)

	Site Supervisor Signature:
	Date:

	
	

	
	

	Authorized Representative Name & Title:
	

	(e.g. Dean, Chief Academic Officer, Student Affairs Officer, Vice President, President)

	
	

	
	

	Signature:
	Date:


Prohibited Activities

AmeriCorps*VISTA Members may not perform specific activities in the course of their duties, while charging time to the AmeriCorps program, nor at the request of anyone including ORCC or the host site.  Furthermore, Members and staff may not engage in conduct that would associate the national program or the Corporation for National and Community Service (CNCS) with prohibited activities. Host sites must become familiar with specific provisions described in CNCS’s formal regulation (45 C.F.R. 2520.30) and the grant provisions. 

· Performing services or duties that have been performed by or were assigned to any: 

· Presently employed worker; 

· Employee who recently resigned or was discharged; 

· Employee who is subject to a reduction in force or who has recall rights pursuant to a collective bargaining agreement or applicable personnel procedures; 

· Employee who is on leave (terminal, temporary, vacation, emergency or sick); or 

· Employee who is on strike or is being locked out. 

· At no time should a Member be hired to perform any work for the project station even if it is unrelated to the Member's service. Should a project station offer a full time job to a Member during his or her service year, the project station will be responsible for the full cash match as per the contract (Memorandum of Understanding). 

· AmeriCorps*VISTA Member stipends cannot be supplemented nor modified monetarily. 

· Participating in efforts to influence legislation, including state or local ballot initiatives, or lobbying for your program; 

· Organizing a letter-writing campaign to congress; 

· Engaging in partisan political activities, or other activities designed to influence the outcome of an election to any public office; 

· Participating in, or endorsing, events or activities that are likely to include advocacy for or against political parties, political platforms, political candidates, proposed legislation, or elected officials; 

· Voter registration drives; 

· Organizing or participating in protests, petitions, boycotts, or strikes; 

· Assisting, promoting, or deterring union organizing; 

· Impairing existing contracts for services or collective bargaining agreements; 

· Engage in religious instruction; conduct worship services; provide instruction as part of a program that includes mandatory religious instruction or worship; construct or operate facilities devoted to religious instruction or worship; maintain facilities primarily or inherently devoted to religious instruction or worship; or engage in any form of religious proselytization; or 

· Providing a direct benefit to a for-profit entity, a labor union, a partisan political organization, or, in general, an organization engaged in the religious activities described in the preceding bullet. 

 

AmeriCorps Members, like other private citizens, may participate in the above listed activities on their own time, at their own expense, and at their own initiative.  However, AmeriCorps Members may not wear AmeriCorps t-shirts or other service gear in such instances.  For more information, refer to the AmeriCorps*VISTA Member Handbook provided to each AmeriCorps*VISTA Member at their Pre-Service Orientation, and available at: http://www.americorps.gov/help/vistahandbook/chapter1.html.  

I acknowledge that I have read and agree to comply with restrictions of the AmeriCorps prohibited activities 
 

	Site Supervisor Signature:
	Date:


Oregon Campus Compact 

VISTA Member Assignment Description (VMAD) 

Host Site Name 
	Goal: ORCC AmeriCorps*VISTA Members will increase the capacity of university and college campuses in Oregon to address poverty through service.

	ACTIVITIES
	STEPS TO COMPLETE ACTIVITIES
	EXPECTED OUTCOMES
	TIMELINE

	EXAMPLE:  Coordinate campus-wide service day for Make a Difference Day.
	1. Create student planning committee, create timeline, and delegate tasks 

2. Contact community partners to set up service projects throughout community

3. Promote event through press releases and posters, recruit and recognize volunteers
4. Evaluate success of event and create handbook for future service days
	1. 200 students will participate in the service day and will be more inclined to volunteer again 

2. Community partners will report increased satisfaction with the partnership with the school

3. Infrastructure will be created so that students can coordinate the service day in future years
	Aug 2011 – Oct. 2011

	Activity 1:
	1. 
	1. 
	

	Activity 2:
	1. 
	1. 
	

	Activity 3:
	1. 
	1. 
	

	Activity 4:
	1. 
	1. 
	

	Activity 5: 
	1. 
	1. 
	


 FORMCHECKBOX 

Yes, the VISTA Member may participate in an alternative break (overnight) trip.

 FORMCHECKBOX 

No, the VISTA Member will not participate in an alternative break (overnight) trip.
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ORCC AmeriCorps*VISTA Position Description 

Host Site Name:      
Department:      
Location:      
Position Title:      , Oregon Campus Compact AmeriCorps*VISTA

Summary of Position: 

Essential Responsibilities/Activities: 

Marginal Responsibilities:

ORCC AmeriCorps*VISTA Responsibilities:

· Attend all ORCC required trainings and events 

· Complete and submit all required ORCC and AmeriCorps*VISTA progress reports 

Required Qualifications:

· Associates or Bachelors degree 

· At least 17 years of age

· A U.S. citizen, U.S. national, or lawful permanent resident

· Able to serve full-time for one year (365 days)

· Ability to pass a criminal history background check 
Preferred Qualifications:

· Higher education leadership experience 

· Proficient in all Microsoft Office software 

· Project management experience

· Event coordination experience 

AmeriCorps*VISTA Benefits:

· A living allowance, dispersed bi-weekly 

· An education award of $5,550 OR a stipend of $1,500 upon successful completion of service

· Health care 

· Relocation allowance if moving more than 50 miles to serve

· Loan forbearance on qualified student loans 

· Interest accrual payment on qualified student loans 

· Child care (if eligible) 

· Training and professional development opportunities

· Access to an extensive network of AmeriCorps Alums 

· Non-competitive eligibility for federal government service (for one year after service)

Site Specific Benefits:

Organizational Capacity Checklist

Overall Site Support
For satisfactory job performance and to ensure that each Member has access to the tools necessary to perform their service activities, ORCC requires that host sites provide each Member with the following (please acknowledge that the site will provide all of the following amenities by checking the boxes below):

 FORMCHECKBOX 

Designated on-site supervisor

 FORMCHECKBOX 

Courtesy faculty/staff appointment (access to faculty/staff amenities: i.e. office keys, access to university vehicles, access to shared computer files, etc.) 

 FORMCHECKBOX 

College ID with library privileges

 FORMCHECKBOX 

College business cards

 FORMCHECKBOX 

Secure office/desk space with office supplies

 FORMCHECKBOX 

Daily access to phone and private voicemail

 FORMCHECKBOX 

Daily access to computer with Internet and individual college e-mail account

 FORMCHECKBOX 

Access to fax, photocopier, and printer

 FORMCHECKBOX 

Comprehensive community and host site orientation 

Housing, Meal Plan, and other Assistance
Though not all colleges have residential living, whenever possible ORCC strongly encourages host sites to provide housing or housing subsidy, a meal plan, and/or subsidy of a personal expense (cell phone, internet, heat, water, etc) for the AmeriCorps*VISTA Member.  This provision allows ORCC to recruit nationally for positions and assimilates the VISTA into the daily life of the community.  

The Host Site is able to (please check all that apply):

 FORMCHECKBOX 

Provide housing

 FORMCHECKBOX 

Provide a housing subsidy

 FORMCHECKBOX 

Offer the Member a meal plan

 FORMCHECKBOX 

Pay/Subsidize a personal expense (cell phone, internet, heat, water, etc.)

 FORMCHECKBOX 

Offer another benefit (please describe):

 FORMCHECKBOX 

The Host Site is a nonresidential campus and/or is not able to offer housing support to the VISTA. Please see the proposal narrative for a description of how we will assist the AmeriCorps*VISTA in locating affordable housing. 

AmeriCorps*VISTA Travel and Transportation Support
For Members relocating more than 50 miles to serve, the Oregon State Office of CNCS must authorize that the member may drive a car for service-related purposes before the member receives relocation transportation reimbursement.  When necessary, ORCC will work with host sites to request such authorization.  If a candidate relocates using a privately owned vehicle and the car is not authorized for use on the project by CNCS, the candidate will receive the flat rate relocation allowance or the federal mileage reimbursement rate, whichever is less.  For more information, please visit http://www.nationalservice.gov/help/vistahandbook/chapter7.html.

For this position the VISTA Member (please check all that apply):

 FORMCHECKBOX 

Should have a valid driver’s license

 FORMCHECKBOX 

Should have access to a personal vehicle for service-related travel

 FORMCHECKBOX 

Should be willing and able to drive a site-owned vehicle for service-related travel

 FORMCHECKBOX 

Will only utilize public transportation for any service-related travel

 FORMCHECKBOX 

Other: 

15

